
 

CEA 

 

 

- 1 - 

    
 
  
 

THE CORPORATION 
OF 

EXECUTIVES & ADMINISTRATORS 
(CEA) 

 
A  Distinctive A  Distinctive A  Distinctive A  Distinctive MethodMethodMethodMethod    to Accomplishto Accomplishto Accomplishto Accomplish    

    Hospitality Hospitality Hospitality Hospitality and Management and Management and Management and Management QualificationsQualificationsQualificationsQualifications        
 

Hospitality Hospitality Hospitality Hospitality Management Management Management Management AcademyAcademyAcademyAcademy    
&&&&        

Business Business Business Business Management AcademyManagement AcademyManagement AcademyManagement Academy            
An Incomparable  UK – Certified  
Professional Body Membership  

    

Leading Leading Leading Leading to Internationalto Internationalto Internationalto International    
    Degree QualificationDegree QualificationDegree QualificationDegree Qualification    

 
DeterminationDeterminationDeterminationDetermination    ofofofof    EEEExcellencexcellencexcellencexcellence    QualificationsQualificationsQualificationsQualifications    

 
 

An Exceptional International Professional Body 
Incorporated in the Great Britain in the Year of 1981 with 
the vision and mission of offering internationally endorsed 
Professional or Vocational UK  Diplomas & Membership 

 
 



 

CEA 

 

 

- 2 - 

SYNOPSIS OF CEA 
 
The Corporation of Executive & Administrators (CEA) is a unique international professional body 
incorporated in Great Britain in the year 1981 as a non – profit educational institution. CEA has been 
providing UK Professional Membership in recognition of an individual’s achievement in his/her area of 
profession .The founders of CEA had for career in the early eighties, the importance in recognizing 
Professional and Vocational Training Qualifications. To this effect, CEA has facilitated in their Memorandum 
of Article the concept of Faculties to offer this unique membership by recognizing an individual’s 
achievement in his/her area of career. CEA’s Board of Council by verdure of their Memorandum of Article 
has decided to endorse all their Faculties Memberships with the “Affirmation of Certified Status” for all the 
Faculty Memberships from September2006. On the same token, CEA’s Board of Council did approve of Two 
Main Academies to facilitate their programme. The Academies are Hospitality Management Academy and 
Business Management Academy. 
 
The Corporation of Executive & Administrators (CEA was incorporated as a QUASI- CHARITY by Limited 
Guarantee as a Professional Body under the UK company acts 1948 to 1981 section of SIC (92) with not having 
a share capital with dedicated company act code of 9112 offering legitimate UK Accredited Professional 
Educational Qualifications with the authority of  awarding of appropriate Grade of Professional 
Memberships from any of the Faculties that may deemed in the year of 1981 September twenty – First in 
England and Wales. CEA Board of Council did meet the legal obligation as a legitimate UK awarding Body 
at the time of incorporation.  
 
At this, juncture, CEA is delighted to state that their award of membership is offered under the special 
scheme of Affirmation for Prior Experience & Learning (APEL), the applicant needed to be scrutinizing 
before considering the eligibility for the appropriate level of the membership. To this end CEA had 
approached UK’s one of the leading Independent Professional Assessing, Examining and Validating 
Institution non other than UK - Commission for Consistent Learning (CCL) to carry out this important and 
fundamental task before offering the CEA’s Membership. 
 
CEA can with pride state that they are the first unique Professional Body in the UK to come about with this 
notion of visualizing to offer professional memberships under one umbrella for various professions. The 
Council of CEA gives special privilege in recognizing and offering memberships for the majority of 
Professional & Vocational achievements. CEA’s membership is open to any persons whether employed by 
small or large firms, industry, local & central governments, national industries & public utilities. Members are 
also accepted by submitting assignments or dissertations with the prior approval of CEA’s Education and 
Membership Committee (EMC). 
 
CATEGORIES OF MEMBERSHIP 
 
FELLOWSHIP GRADE 
 
The Fellowship is the highest most Senior Grade of Membership of the CEA. It is awarded only on merit & by 
discretion of the Director General of the CEA.  Members for this grade must have at least fifteen years in an 
Executive Managerial Positions in their respective career training and work experience. 
 

1. He / she is a least 35 years of age  
2. He/ she prove to the satisfaction of the council that time of application  

he / she had the appropriate experience for  a period of not less than ten years. 
3. He/ she are in all other respects a fit and proper person to be admitted. 
4. A Fellow Member can use the designatory letters of the respective Faculty of CEA. The 

designatory letters that could be used will be advised at the time of confirmation by the 
appropriate faculty. 

5. All applicants should be active “Member” not less than ten year at the time of application but 
this is not always essential. Special consideration is given to particular applicant who has 
sufficient academic and professional experiences, who could satisfy the Assessment Council. 
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FULL MEMBER GRADE 
 
The applicant must display competence across a range of profession. The candidate also must have seven 
years in a senior managerial position in the area of profession. If the candidate has a first degree, he/she can 
apply for the membership of his/her area of academic achievement. Candidates can be members of approved 
professional institutions or hold executive management positions in organizations. 
  

1. He / she is a least 28 years of age  
2. He / she proves to the satisfaction of the council that at the time of application had the 

appropriate experience for a period of not less than ten years 
3. He/ she is in all other respects a fit and proper person to be so admitted 
4. A Member can use the designatory letters of the respective Faculty of CEA. The designatory 

letters that could be used will be advised at the time of confirmation by the appropriate faculty.  
5. All applicants should be active “Practitioner” not less than Four Years at the time of applicants 

but this is not always essential. Special consideration is given to particular applicant who has 
sufficient academic and professional experiences 

 
 
PRACTITIONER GRADE 
 
The membership is the Management Grade and is equivalent to U.K’s Higher National Diploma standard. 
The applicant must have at least three years of management experience or six years of competence in the 
respective area of profession as an employee or as a self employed person with knowledge and capabilities. 
 
 1. He/she is a least 25 years of age. 
 2. He/she proves to the satisfaction of the council that at the time of his application  
                he/she had the appropriate experience for a period of not less than Nine years. 
 3. He/she is in all other respects a fit and proper person to be so admitted. 
 4. An Practitioner can use the designatory letters of the respective Faculty of CEA. The  
                designatory letters that could be used will be advice at the rime of confirmation by the  
                appropriate faculty. Special consideration is given to particular applicant who has  
                sufficient academic and professional experience. 
 
 
ASSOCIATE GRADE 
 
The membership is the Intermediate Grade and is equivalent to U.K’s Diploma standard. The applicant must 
have at least four years of middle management experience or five years of competence in the respective area 
of profession as an employee or as a self employed person with knowledge and capabilities. 
 
 1. He/she is a least 25 years of age. 
 2. He/she proves to the satisfaction of the council that at the time of his application  
                he/she had the appropriate experience for a period of not less than twelve years. 
 3. He/she is in all other respects a fit and proper person to be so admitted. 
 4. An Associate can use the designatory letters of the respective Faculty of CEA. The  
                designatory letters that could be used will be advice at the rime of confirmation by the  
                appropriate faculty. Special consideration is given to particular applicant who has  
                sufficient academic and professional experience. 
 
 
AFFILIATE GRADE 

 
This is the minimum entry level for CEA membership offered to any applicant who wishes to progress the 
membership path with one or more faculties in elevating to Professional Status. The applicant must have 
minimum of three years work experience and must be over 18 years of age. To progress with objective the 
candidate must obtain the London Executive Schools’ Certificate Affirmation in any field of profession or 
must indicate the eligibility for exemption for this level of membership.  
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CERTIFICATE OF MEMBERSHIP 
 
• Every member shall be entitled to a certificate of membership indicating the grade of membership. 
Every such certificate shall at all time remain the property of CEA and shall on demand, to the CEA. 
 
• Any Fellow, Member, Practitioner, Associate, or Affiliate provided he/she is not under any 
obligation to the CEA, shall be entitled to resign his/ her membership on giving notice in writing of 
intention. To do so, the member must give not less than three months notice before the end of the 
period covered by the annual subscription. Such notice shall be accompanied by returning the 
Original Certificate Membership issued by the CEA. 

 
• Any Fellow, Member, Practitioner, Associate, or Affiliate falling to give such three months notice 
shall be liable for the annual subscription for the ensuing year. 
 
• A member whose subscription is in arrears can neither vote nor enjoy the privilege of   
  Membership, such as receiving journals or attending seminars. 

  
• A member who is over 65 may apply for the status of Retired Membership and thereby pay   
a reduced annual subscription. A retired member is not entitled to vote. 
 

DISCIPLINARY CONTROL 
 
CEA active and paid members are eligible to use the CEA’s Faculties designatory letters after their names. 
Candidates must at all time prove with confirmation of their good standing. i.e. his /she has not been found  
guilty of beach of law. Disciplinary   action will be taken if any member or registered person infringes CEA’s 
professional and ethical guide. 
 
NOTICES 
 
CEA upon any member or registered person either personally or by post in a prepaid letters addressed, may 
serve a notice to such member / registered person at his/her registered address as appearing in the register 
of members / registered persons. 
 
PUBLICATIONS 
 
CEA has two publications; they are “Admin Time” and “Admin World” CEA’s official journal is “Admin 
World and news letters “Admin Time” will be published at intervals during the year. Newsletters, in the 
from of supplements to the journal are published regularly. CEA’s publications are sent free of charge to all 
members, whose subscriptions are up – to – date. The journal contains articles of interest, professional’s book 
reviews, and notice of current developments in the profession. The correspondence column provides a forum 
for discussion among members. 
 
METHOD OF EXAMINATIONS 
 
Since 2004, CEA has changed its concept for mature candidates the option of three hours examinations 
methodology to Continuous Consistence Assessment (CCA) on work experiences and hands on training. 
Therefore, there is no time limit and the busy working professionals can meet CEA’s entry requirements the 
fact that CEA had joined hands with UK CCL who do not meet the entry requirements, can follow UK CCL’s 
“Skill Appreciation Scheme or London Executive Schools Workshop and Seminar oriented awarding 
scheme.” 
 
The CEA’s membership is also considered under the defined scheme of Affirmation for Prior Experience & 
Learning (APEL). Any applicant who does not meet the entry requirements can process his/her application 
via the Affiliate Grade Membership and attending oral examination to determine to suitability of the 
membership. 
 
The CEA’s Education and Membership Committee (EMC) has the power to decline any application without 
giving reasons. Approved candidates will receive at least one – week’s notice as to the time and place of UK 
CCL’s Emissary for direct contact for their examination route application. The decisions of UK CCL’s 
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examiners are final and candidates must not enter into correspondences with UK CCL or CEA on 
examination results. Under no circumstances will details of marks awarded be divulged. Upon successfully 
completing the ‘Skill Appreciation Scheme’ candidates may apply to the Director for a form of the 
appropriate faculty membership of CEA, provided they fulfill the other necessary requirements as to the 
eligibility for membership. 
 
FEES AND SUBSCRIPTIONS 
 
A Non Refundable Registration fee is payable by every applicant along with Exemption Fee and his/her first 
annul Submitting  to enroll as a CEA Faculty Member. An applicant submitting his/her application after 30th 
June pays half the annual subscription only. An up – grading fee is payable by a member on election of 
transferring current membership from Associate to Member or Member to Fellow. If an applicant is 
unsuccessful for registration, the amount will be refunded after deducting the administrative expenses of UK 
Sterling fifteen (₤15.00). Annual subscription is due and payable on the first day of January each year. If a 
registered member fails to pay his/her annual subscription by March 31st, his/her registration may be 
terminated. If the membership is terminated, for re-admission, the candidate will be required to pay the 
administration fee of UK Sterling Seventy Five ( ₤75.00) in addition to the current annual subscription if 
he/she wants re-registration. 
 
The Tangible Aim set out in CEA’s Charter includes the following:- 

 
• Providing professional status for men and women of any age who have educational or     vocational 
qualification and who desire to acquire a credible professional image in their     respective field of working 
career. 

  
• Disseminating information in journals “Admin World” and newsletter “Admin Times” issued    regularly    
which are free to all members. 

  
• Stimulating discussion and exchange of views by holding conferences and meeting and by    issuing 
professional publications. 

  
• Organizing visits to overseas countries to make comparative studies in the field of vocational    and 
professional education. 

  
• Communicating member’s view in the from of recommendations to government and private   sector 
departments. 

  
• Forming local and overseas branches so that members may have opportunities to discuss   mutual interests.
  
• Affording personal contacts between members through social and other activities 
 
• Providing a bureau for members seeking employment. 
 
• Representing the interests of vocational and professional training at all levels, e.g. with the    Government, 
public and private institutions. 
 
• Guidance & protection under the direction of members and to provide direct, membership in    accordance   
with membership requirements and grades awarded at the discretion of the    Council. 
 
• Informing the members & public on matters related to any profession through press releases    and articles. 
 
• Participation in activities, such as those initiated by the Government to formulate and sustain    the policy of 
vocational and professional education. 
 
• Maintaining a number of sub-committees operated by members such as those regarding   Membership, 
disciplinary matters, industry arbitration, standards, ethics, code of conduct,    education, etc. 
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Eligibility for Study Programme: 
  

1. Compulsory Aptitude tests (level 100) 
 

a. Aptitude tests shall be used if they are contemporary and if they and their pass marks are 
recognised by, and acceptable to CEA board of examinations. 

b. Candidates should display a good command of the language of instruction and, in marginal 
cases, should be given an approved oral and/or written test.  

2. Course controls  
 

a. Ensure that candidates attending the regular lecturers, management group discussion, 
seminars and workshops and/or tutorial class related to the respective discipline. 

b. Ensure that candidate working should cover with abreast of current developments and 
problems and be prepared to describe how this is achieved. 

c. Ensure that all course work, assignments and documentation are accurate and make sure it is 
respective candidate’s own product specially made for the CEA modules.  

d. Execute the conditions of case studies in the respective level of CEA qualifications and make 
sure those candidates are submitting candidater workings with in the deadlines of each 
course. Fail to submit the course-work on time may reduce candidater marks. 

 

Responsibilities of Students 
 

1. It is the responsibility of each student to ascertain when and where their assessments/examinations 
will take place, to attend assessments and/or examinations and to submit work for assessment as 
required and to provide the Board of Examiners of CEA in advance of their meeting with any 
relevant documentary evidence relating to personal circumstances which may have affected their 
performance and which they wish to be taken into account by the Board. 

 
2. If a student fails to attend examinations or to submit work for assessment without good cause, the 

examiners shall have the authority to deem the student to have failed the assessments concerned. 
 

3. If a student fails without good cause to provide the examiners in advance of their meeting with 
information about any personal circumstances that may have affected performance in assessments, 
any body authorised by the Academic Board to consider requests for the examiners’ decision(s) to be 
reviewed shall be empowered to reject any such request on those grounds. 

 
4. If a student is found to have cheated, plagiarised or attempted to gain an unfair advantage, the 

examiners shall have authority to deem the student to have failed part or all of the assessments and 
the authority to determine whether or not the student shall be permitted to be reassessed. 

 
Student Activities and Evaluation 

 
Students will explore and demonstrate knowledge of models that incorporate collaborative interactions, and 
effective group dynamics applicable to various administrative and leadership positions through “Group 
Discussion” during the period of studies. Students will demonstrate suitable techniques related to the 
diploma programme, and knowledge of nationally accepted general professional standards through case 
studies, group presentations, assignments, and class activities. 

 
Overall Grading Scale 

 
93.00 - 100   A - Grade 
80.00 - 92.99   B - Grade 
75.00 - 79.99   C - Grade 
50.00 – 74.99  Pass -Grade 
49.99 - below   Fail 
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Achievement Points Contribution 
 
Class Activities/participation 50 points, Semester Project Presentation 50 points, Semester Project Paper 100 
points, Case Analysis: (3 @ 50) 150 points, Article Reviews: (5 @ 10) 50 points 
 
Consortium of Professional Bodies and Universities (CPBUConsortium of Professional Bodies and Universities (CPBUConsortium of Professional Bodies and Universities (CPBUConsortium of Professional Bodies and Universities (CPBU))))    

 
Welcome to the Consortium of Professional Bodies and Universities (CPBU). It is a Subsidiary Division of 
UK Commission for Consistent Learning (UK-CCL). UK-CCL is Innovators of Professional and Vocational 
Qualification Standards and Independent Verifiers and Validators for Professional and Vocational 
Qualifications worldwide. UK-CCL is a non profit limited by guarantee institution registered in Great Britain 
as a Quasi-Charity. UK-CCL visionary founder felt the need of a consortium to bring together Professional 
Bodies and Private Universities into one umbrella organisation with the objective to promote an education 
policy based on the recognition that the people are the richest resource of the nation 

Therefore, education is a fundamental right of all people and is an essential instrument for the building of any 
country’s economics. By formation of a consortium in bringing together of Professional Bodies and Private 
Universities, it will give better opportunities to candidates in order to choose their career path by selecting a 
Professional Body study programme, which could be converted to a Professional Degree Qualification from 
choice of universities at an affordable cost. 

Hospitality Hospitality Hospitality Hospitality Management Management Management Management Academy Academy Academy Academy     

The Council of CEA is delighted to confirm that the current Faculties are effectively in operation. However, 
for those candidates whose appropriate faculty is not in the list may contact the Director General and 
assistance will be provided with out any reservation.  

1. FACULTY OF CERTIFIED FRONT OFFICE ADMINISTRATORS  
2. FACULTY OF CERTIFIED FOOD & BEVERAGE ADMINISTRATORS 
3. FACULTY OF CERTIFIED BUILDING MAINTENANCE ADMINISTRATORS 
4. FACULTY OF CERTIFIED HOSPITALITY ACCOUNTING ADMINISTRATORS 
5. FACULTY OF CERTIFIED CARE ADMINISTRATORS 
6. FACULTY OF CERTIFIED HOTEL PROCUREMENT ADMINISTRATORS 
7. FACULTY OF CERTIFIED HOTEL ADMINISTRATORS 
8. FACULTY OF CERTIFIED TRAVEL & TOURISM ADMINISTRATORS 
9. FACULTY OF CERTIFIED HOUSE KEEPING ADMINISTRATORS 
10. FACULTY OF CERTIFIED HOTEL SECURITY ADMINISTRATORS 

 
 
 

FACULTY OF CERTIFIED FRONT OFFICE ADMINISTRATORS 
 

FACULTY CODE: 001 
  
GRADUATE DIPLOMA IN FRONT OFFICE ADMINISTRATORS 
  
AWARD CODE: AWD01001 
  
FOUNDATION IN FRONT OFFICE ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
F01001                   PRINCIPLES OF HOTEL ORGANISATION 
F01002                   PRINCIPLES OF FRONT OFFICE OPERATION 
F01003                   INTRODUCTION TO LODGING MANAGEMENT  
F01004                   PRINCIPLES OF CONCIERGE FUNCTION  
F01005                   CASE STUDIES 
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DIPLOMA IN FRONT OFFICE ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
D01001                   FRONT OFFICE ACCOUNTING AND AUDITING 
D01002                   PRINCIPLES OF RESERVATION  
D01003                   FUNCTION OF CHECK IN AND OUT 
D01004                   PLANNING AND ORGANISING HOUSEKEEPING 
D01005                   CASE STUDIES 
  
HIGHER DIPLOMA IN FRONT OFFICE ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
H01001                   MANAGING HUMAN RESOURCE   
H01002                   CUSTOMER BEHAVIOUR 
H01003                   KNOWLEDGE OF INFORMATION TECHNOLOGY   
H01004                   PRINCIPLES OF SALES AND MARKETING 
H01005                   CASE STUDIES 
  
GRADUATE DIPLOMA IN FRONT OFFICE ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
G01001                   YIELD MANAGEMENT AND OCCUPANCY 
G01002                   ORGANISATION OF F & B OPERATIONS 
G01003                   PROPERTY MANAGEMENT SYSTEM 
G01004                   INTERDEPARTMENTAL COMMUNICATION AND MANAGEMENT  
G01005                   CASE STUDIES 

 
 
 

FACULTY OF CERTIFIED FOOD & BEVERAGE ADMINISTRATORS 
 

FACULTY CODE: 002 
  
 GRADUATE DIPLOMA IN FOOD & BEVERAGE ADMINISTRATORS 
  
AWARD CODE: AWD02001 
  
FOUNDATION IN FOOD & BEVERAGE ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
F02001                   PRINCIPLES OF HOSPITALITY ORGANISATION 
F02002                   PRINCIPLES OF RESTAURANT OPERATION 
F02003                   PRINCIPLES OF BAR SERVICE  
F02004                   PRINCIPLES OF BANQUET ORGANISATION 
F02005                   CASE STUDIES 
  
DIPLOMA IN FOOD & BEVERAGE ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
D02001                   PRINCIPLES OF FOOD SAFETY AND HYGIENE   
D02002                   PRINCIPLES OF FOOD & BEVERAGE PRODUCTION  
D02003                   HUMAN RESOURCE MANAGEMENT & CUSTOMER BEHAVIOUR 
D02004                   EVENT PLANNING AND ORGANISATION 
D02005                   CASE STUDIES 
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HIGHER DIPLOMA IN FOOD & BEVERAGE ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
H02001                   PRINCIPLES OF BUSINESS STATISTICS   
H02002                   PRINCIPLES OF FOOD SCIENCE, NUTRITION & ENVIRONMENTAL  
H02003                   KNOWLEDGE OF INFORMATION TECHNOLOGY   
H02004                   PRINCIPLES OF SALES AND MARKETING 
H02005                   CASE STUDIES 
  
 
GRADUATE DIPLOMA IN FOOD & BEVERAGE ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
G02001                   PROCUREMENT MANAGEMENT  
G02002                   F & B SERVICE MANAGEMENT 
G02003                   PROPERTY MANAGEMENT SYSTEM 
G02004                   INTERDEPARTMENTAL COMMUNICATION AND MANAGEMENT  
G02005                   CASE STUDIES 

 

 

 
FACULTY OF CERTIFIED BUILDING MAINTENANCE ADMINISTRATORS 

 
FACULTY CODE: 003 

  
 GRADUATE DIPLOMA IN BUILDING MAINTENANCE ADMINISTRATORS 
  
AWARD CODE: AWD03001 
  
FOUNDATION IN BUILDING MAINTENANCE ADMINISTRATORS  
  
MODULE CODE           MODULE TITLE 
F03001                   MAINTENANCE DOCUMENTATION MANAGEMENT 
F03002                   INTRODUCTION TO BUILDING MAINTENANCE 
F03003                   HEALTH AND SAFETY ISSUES 
F03004                   FINANCIAL RECORDING & REPORTING 
F03005                   CASE STUDIES 
  
DIPLOMA IN BUILDING MAINTENANCE ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
D03001                   ACCESSORIES REPLACEMENT ANALYSIS 
D03002                   RE-CYCLING METHODOLOGY 
D03003                   WORKING ENVIRONMENT AND TOOL MANAGEMENT 
D03004                   PRINCIPLES AND PRACTICE OF PEOPLE MANAGEMENT 
D03005                   CASE STUDIES 
  
HIGHER DIPLOMA IN BUILDING MAINTENANCE ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
H03001                   INVENTORY & MATERIAL CONTROL 
H03002                   MODERN TECHNIQUES IN PROCUREMENT 
H03003                   IT SKILLS FOR BUILDING MAINTENANCE   
H03004                   ENVIRONMENTAL MANAGEMENT 
H03005                   CASE STUDIES 
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GRADUATE DIPLOMA IN BUILDING MAINTENANCE ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
G03001                   DISASTER ADMINISTRATION & CONTINGENCY PLANNING 
G03002                   PROJECT DOCUMENTATION & CONTROLS  
G03003                   MANAGING BUILDING FACILITIES 
G03004                   TOTAL QUALITY MANAGEMENT 
G03005                   CASE STUDIES 

 

 
FACULTY OF CERTIFIED HOSPITALITY ACCOUNTING ADMINISTRATORS 

 
FACULTY CODE: 004 

  
 GRADUATE DIPLOMA IN HOSPITALITY ACCOUNTING ADMINISTRATORS 
  
AWARD CODE: AWD04001 
  
FOUNDATION HOSPITALITY ACCOUNTING ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
F04001          FINANCIAL RECORDING & REPORTING        
F04002          ACCOUNTING FRAMEWORK AND FUNCTIONS 
F04003          COMPUTERISED ACCOUNTING 
F04004          COSTING TECHNIQUES  
F04005          CASE STUDIES  
  
DIPLOMA HOSPITALITY ACCOUNTING ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
D04001                   HOSPITALITY PAYROLL AND TAX MANAGEMENT 
D04002                   HOSPITALITY REVENUE ACCOUNTING 
D04003                   CREDIT CONTROL AND BAD DEBTS  
D04004                   AUDITING & RECONCILIATION 
D04005                   CASE STUDIES  
  
HIGHER DIPLOMA HOSPITALITY ACCOUNTING ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
H04001                   PRINCIPLE OF SALES & MARKETING 
H04002                   BUSINESS MATHEMATICS FOR HOSPITALITY 
H04003                   HUMAN RESOURCE AND STRATEGIC ADMINISTRATION 
H04004                   PROBLEM SOLVING STRATEGIES  
H04005                   CASE STUDIES  
  
GRADUATE DIPLOMA HOSPITALITY ACCOUNTING ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
G04001                   IT FOR HOSPITALITY ADMINISTRATIONS  
G04002                   STOCK CONTROL & RE-ORDERING ISSUES IN HOSPITALITY  
G04003                   CONSOLIDATED FINANCIAL ACCOUNTING AND RATIO ANALYSIS 
G04004                   ACCOUNTING DECISION MAKING & BUSINESS INTELLIGENT 
G04005                   CASE STUDIES  
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FACULTY OF CERTIFIED CARE ADMINISTRATORS 
 

FACULTY CODE: 005 
  
 GRADUATE DIPLOMA IN CARE ADMINISTRATORS 
  
AWARD CODE: AWD05001 
  
FOUNDATION IN HEALTH CARE ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
F05001                   HEALTH CARE SYSTEM & QUALITY AGENDA 
F05002                   COMMUNICATION SKILLS IN MULTI CULTURES 
F05003                   PRINCIPLE ISSUES OF COMMUNITY HEALTH & MEDICAL CARE  
F05004                   PRINCIPLE ISSUES OF MANAGING PUBLIC SERVICES  
F05005                   CASE STUDIES 
  
DIPLOMA IN HEALTH CARE ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
D05001                   STRATEGIC LEADERSHIP IN HEALTH CARE MANAGEMENT    
D05002                   PRINCIPLES OF HEALTH CARE LAW & ORDER  
D05003                   PRINCIPLE CONCEPT OF HOSPITAL & HEALTH SERVICES 
D05004                   CONCEPT PUBLIC HEALTH & SAFETY ISSUES  
D05005                   CASE STUDIES 
  
HIGHER DIPLOMA IN HEALTH CARE ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
H05001                   HEALTH CARE FINANCIAL MANAGEMENT  
H05002                   PHILOSOPHY & PSYCHOLOGY OF HEALTH CARE 
H05003                   PRINCIPLE ISSUE OF GERIATRICS NURSING MANAGEMENT  
H05004                   HEALTH CARE, HYGIENE & FIRST AID MANAGEMENT  
H05005                   CASE STUDIES 
  
GRADUATE DIPLOMA IN HEALTH CARE ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
G05001                   CONCEPT OF PREVENTION, TREATMENT & VACCINATION DISEASES 
G05002                   CONCEPT OF ACCOUNTABILITY, CONFIDENTIALITY AND SAFETY 
G05003                   COMPLIMENTARY THERAPIES & COUNSELLING 
G05004                   HEALTH CARE PROVIDER - ISSUES & REFORMS   
G05005                   CASE STUDIES 

 
 
 

CEA Qualifications is an endorsement 
 For Professional Accomplishment!!!!  
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FACULTY OF CERTIFIED HOTEL PROCUREMENT ADMINISTRATORS 
 

FACULTY CODE: 006 
  
 GRADUATE DIPLOMA IN HOTEL PROCUREMENT ADMINISTRATORS 
  
AWARD CODE: AWD06001 
  
FOUNDATION IN HOTEL PROCUREMENT ADMINISTRATORS 
           
MODULE CODE           MODULE TITLE 
F06001                   PRODUCT BEHAVIOUR & SEASONAL EFFECT 
F06002                   PURCHASING & PRESERVING 
F06003                   PURCHASING DOCUMENTATION 
F06004                   BASIC ACCOUNTING 
F06005                   CASE STUDIES 
  
DIPLOMA IN HOTEL PROCUREMENT ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
D06001                   SUPPLIER MANAGEMENT 
D06002                   CREDIT FACILITIES 
D06003                   INVENTORY & MATERIAL CONTROL 
D06004                   COMMUNICATION SKILLS 
D06005                   CASE STUDIES 
  
HIGHER DIPLOMA IN HOTEL PROCUREMENT ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
H06001                   INTERNATIONAL TRADING 
H06002                   SPREADSHEET ANALYSIS FOR PROCUREMENT 
H06003                   REPORTING AND PRESENTATION SKILLS 
H06004                   LEGAL ISSUES IN PURCHASING 
H06005                   CASE STUDIES 
  
GRADUATE DIPLOMA IN HOTEL PROCUREMENT ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
G06001                   MODERN TECHNIQUES IN PROCUREMENT 
G06002                   GLOBALISATION 
G06003                   STRATEGIC MANAGEMENT 
G06004                   INTERNATIONAL ISSUES 
G06005                   CASE STUDIES 
 

 

 
CEA Is an Internationally Recognised  
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FACULTY OF CERTIFIED HOTEL ADMINISTRATORS  
FACULTY CODE: 007 

 
 

  
 GRADUATE DIPLOMA IN HOTEL ADMINISTRATORS 
  
AWARD CODE: AWD07001 
  
 FOUNDATION IN HOTEL ADMINISTRATORS 
  
MODULE CODE MODULE TITLE                                                              
F07001          HOTEL OPERATIONS                                                        
F07002          FOOD & BEVERAGE ADMINISTRATION                                    
F07003          ACCOMMODATION & FRONT OFFICE ADMINISTRATION      
F07004          COMMUNICATION SKILLS IN MULTI CULTURED SOCIETIES                             
F07005          CASE STUDIES                                                             
  
DIPLOMA IN HOTEL ADMINISTRATORS 
  
MODULE CODE MODULE TITLE                                                              
D07001         FACILITIES MANAGEMENT                                                 
D07002         COST CONTROL & FINANCIAL ADMINISTRATION                           
D07003         HUMAN RESOURCE ADMINISTRATION                                  
D07004         LEGAL ISSUES IN HOTEL INDUSTRIES                                     
D07005         CASE STUDIES                                                             
  
HIGHER DIPLOMA IN HOTEL ADMINISTRATORS 
  
MODULE CODE MODULE TITLE                                                              
H07001         COMPUTING AND HOTEL FUNCTIONS                                     
H07002         SAFETY & SECURITY ADMINISTRATION                                 
H07003         CUSTOMER CARE & PROBLEM SOLVING                                  
H07004         SANITATION AND SAFETY                                                         
H07005         CASE STUDIES                                                             
  
GRADUATE DIPLOMA IN HOTEL ADMINISTRATORS 
  
MODULE CODE MODULE TITLE                                                              
G07001         HOTEL, STRATEGIC DEVELOPMENT                                      
G07002         HOSPITALITY MARKETING                                                  
G07003         HOTEL AND ORGANISATIONAL BEHAVIOUR                                     
G07004         ENVIRONMENTAL FACILITIES PLANNING                                  
G07005         CASE STUDIES  
 

    
Convert your Convert your Convert your Convert your work experiencework experiencework experiencework experience    
To a Professional QualificationTo a Professional QualificationTo a Professional QualificationTo a Professional Qualification    
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FACULTY OF CERTIFIED TRAVEL & TOURISM ADMINISTRATORS 
 

FACULTY CODE: 008 
 

 GRADUATE DIPLOMA IN TRAVEL & TOURISM ADMINISTRATORS 
  
AWARD CODE: AWD08001 
  
FOUNDATION IN TRAVEL & TOURISM ADMINISTRATORS 
           
MODULE CODE           MODULE TITLE 
F08001                   PASSENGER HANDLING 
F08002                   COMMUNICATION SKILLS IN MULTI CULTURED SOCIETIES  
F08003                   BASIC FOOD PREPARATION 
F08004                   BAGGAGE ROUTING & HANDLING 
F08005                   CASE STUDIES 
  
DIPLOMA IN TRAVEL & TOURISM ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
D08001                   HOSPITALITY MANAGEMENT & LEADERSHIP         
D08002                   PRINCIPLES OF FOOD & BEVERAGE CONTROLS 
D08003                   SANITATION AND SAFETY 
D08004                   TRAVEL & TOURISM LEGAL ISSUES 
D08005                   CASE STUDIES 
  
HIGHER DIPLOMA IN TRAVEL & TOURISM ADMINISTRATORS 

 
MODULE CODE           MODULE TITLE 
H08001                   HOSPITALITY INDUSTRY DEVELOPMENT & GLOBALISATION 
H08002                   HOSPITALITY FINANCIAL ADMINISTRATION 
H08003                   OUTDOOR ACTIVITY ADMINISTRATION 
H08004                   CUSTOMER CARE & PROBLEM SOLVING 
H08005                   CASE STUDIES 

 
GRADUATE DIPLOMA IN TRAVEL & TOURISM ADMINISTRATORS 

 
MODULE CODE           MODULE TITLE 
G08001                   SPECIAL ISSUES IN ADVENTURE TRAVELS 
G08002                   TRAVEL & TOURISM MARKETING 
G08003                   CORPORATE TRAVEL MANAGEMENT 
G08004                   TRAVEL & TOURISM KNOWLEDGE STRATEGY 
G08005                   CASE STUDIES 

 
FACULTY OF CERTIFIED HOUSE KEEPING ADMINISTRATORS 

 
FACULTY CODE: 009 

 
 GRADUATE DIPLOMA IN HOUSE KEEPING ADMINISTRATORS 

 
AWARD CODE: AWD09001 

 
FOUNDATION IN HOUSE KEEPING ADMINISTRATORS 

 
MODULE CODE           MODULE TITLE 
F09001                   PRINCIPLES OF HOTEL ORGANISATION 
F09002                   PRINCIPLES OF CLEANING OPERATION 
F09003                   INTRODUCTION TO LODGING MANAGEMENT  
F09004                   BASIC PRINCIPLES OF THE CONCIERGE   
F09005                   CASE STUDIES 
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DIPLOMA IN HOUSE KEEPING ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
D09001                   PRINCIPLES OF FLOWER ARRANGEMENT  
D09002                   PRINCIPLES INTERIOR DECORATION  
D09003                   THE FUNCTIONS OF THE LAUNDRY & LINEN ROOM 
D09004                   PLANNING AND ORGANISING HOUSEKEEPING 
D09005                   CASE STUDIES 
  
HIGHER DIPLOMA IN FRONT OFFICE ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
H09001                   MANAGING HUMAN RESOURCES   
H09002                   CUSTOMER BEHAVIOUR 
H09003                   KNOWLEDGE OF INFORMATION TECHNOLOGY   
H09004                   PRINCIPLES OF PEST CONTROL 
H09005                   CASE STUDIES 
  
GRADUATE DIPLOMA IN HOUSE KEEPING ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
G09001                   PRINCIPLES OF ROOM SERVICE AND OCCUPANCY 
G09002                   PRINCIPLES OF GENERAL MAINTENANCE 
G09003                   PROPERTY MANAGEMENT SYSTEM 
G09004                   INTERDEPARTMENTAL COMMUNICATION AND MANAGEMENT  
G09005                   CASE STUDIES 
  

 
 

FACULTY OF CERTIFIED HOTEL SECURITY ADMINISTRATORS 
 

FACULTY CODE: 010 
 

 GRADUATE DIPLOMA IN HOTEL SECURITY ADMINISTRATORS 
  
AWARD CODE: AWD10001 
  
FOUNDATION IN HOTEL SECURITY ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
F10001                   PRINCIPLES & PRACTICE IN SECURITY MANAGEMENT 
F10002                   CONFIDENTIALITY ISSUES 
F10003                   SECURITY EQUIPMENT & TROUBLE SHOOTING 
F10004                   COMMUNICATION SKILLS 
F10005                   CASE STUDIES 
  
DIPLOMA IN HOTEL SECURITY ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
D10001                   COMPUTING FOR SECURITY 
D10002                   SECURITY LEGAL ISSUES 
D10003                   PHYSICAL PERFORMANCE 
D10004                   INFORMATION MAINTENANCE 
D10005                   CASE STUDIES 
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HIGHER DIPLOMA IN HOTEL SECURITY ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
H10001                   BUSINESS ORGANIZATION   
H10002                   HUMAN RESOURCE MANAGEMENT 
H10003                   HOSPITALITY MANAGEMENT  
H10004                   COMPLAINT HANDLING & RECORDING 
H10005                   CASE STUDIES 
  
GRADUATE DIPLOMA IN HOTEL SECURITY ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
G10001                   EVENT PLANNING & MANAGEMENT 
G10002                   PRINCIPLES OF INSURANCE – SECURITY ISSUES 
G10003                   RISK MANAGEMENT 
G10004                   RECORD MAINTENANCE & TRACKING 
G10005                   CASE STUDIES 
 

        Business Management Business Management Business Management Business Management Academy Academy Academy Academy     

The Council of CEA is delighted to confirm that the current Faculties are effectively in operation. However, 
for those candidates whose appropriate faculty is not in the list may contact the Director General and 
assistance will be provided with out any reservation. 

11. FACULTIES OF CERTIFIED MARKETING ADMINISTRATORS 
12. FACULTY OF CERTIFIED INFORMATION SYSTEMS ADMINISTRATORS 
13. FACULTY OF CERTIFIED TELECOMMUNICATION ADMINISTRATORS 
14. FACULTY OF CERTIFIED LEGAL ADMINISTRATION  
15. FACULTY OF CERTIFIED QUANTITATIVE SURVEYOR ADMINISTRATION  
16. FACULTY OF CERTIFIED GENERAL ADMINISTRATION 
17. FACULTY OF CERTIFIED BUSINESS ADMINISTRATION  
18. FACULTY OF CERTIFIED SALES ADMINISTRATION   
19. FACULTY OF CERTIFIED WEB ADMINISTRATION  
20. FACULTY OF CERTIFIED INNOVATIVE PROJECTS ADMINISTRATION  
21. FACULTY OF CERTIFIED E-COMMERCE ADMINISTRATION  
22. FACULTY OF CERTIFIED BUSINESS ACCOUNTING ADMINISTRATION  
23. FACULTY OF CERTIFIED ACCOUNTING TECHNICIAN ADMINISTRATION  
24. FACULTY OF CERTIFIED BUSINESS SECRETARY ADMINISTRATION 

 
 

FACULTY OF CERTIFIED MARKETING ADMINISTRATORS 
 

FACULTY CODE: 011 
 

GRADUATE DIPLOMA IN MARKETING ADMINISTRATORS 
  
  
AWARD CODE: AWD01101 
  
FOUNDATION IN MARKETING ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
F11001                   PRICING FACTORS 
F11002                   PRINCIPLES OF MARKETING 
F11003                   SALES PROMOTIONS 
F11004                   BASIC ACCOUNTING 
F11005                   CASE STUDIES 
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DIPLOMA IN MARKETING ADMINISTRATORS 
 

MODULE CODE           MODULE TITLE 
D11001                   MARKET SEGMENTATION 
D11002                   SALES ADMINISTRATION 
D11003                   INTERNATIONAL MARKETING 
D11004                   LEGAL ISSUES IN MARKETING 
D11005                   CASE STUDIES 

 
HIGHER DIPLOMA IN MARKETING ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
H11001                   SALES ACCOUNTING & ANALYSIS  
H11002                   CUSTOMER BEHAVIOUR 
H11003                   STOCK CONTROL & DISTRIBUTION 
H11004                   E COMMERCE 
H11005                   CASE STUDIES 

 
GRADUATE DIPLOMA IN MARKETING ADMINISTRATORS 

 
MODULE CODE           MODULE TITLE 
G11001                   PROJECT MANAGEMENT 
G11002                   MARKET REPORTING 
G11003                   HUMAN RESOURCE MANAGEMENT 
G11004                   TECHNOLOGY EVALUATION & MARKETING 
G11005                   CASE STUDIES 
 

FACULTY OF CERTIFIED INFORMATION SYSTEMS ADMINISTRATORS 
 

FACULTY CODE: 012 
  GRADUATE DIPLOMA IN INFORMATION SYSTEMS ADMINISTRATORS 
  
AWARD CODE: AWD12001 
  
FOUNDATION IN INFORMATION SYSTEMS ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
F12001                   BUSINESS ORGANISATION 
F12002                   BASIC ACCOUNTING 
F12003                   COMPUTER LITERACY 
F12004                   BUSINESS COMMUNICATION 
F12005                   CASE STUDIES 
  
DIPLOMA IN INFORMATION SYSTEMS ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
D12001                   SYSTEMS APPROACH 
D12002                   BUSINESS MATHEMATIC  
D12003                   LEGAL ISSUES IN INFORMATION SYSTEMS 
D12004                   COMPUTER SOFTWARE APPLICATIONS 
D12005                   CASE STUDIES 
  
HIGHER DIPLOMA IN INFORMATION SYSTEMS ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
H12001                   ADMINISTRATING HUMAN CAPITAL 
H12002                   BUSINESS COMPUTING 
H12003                   OPERATIONAL RESEARCH 
H12004                   REPORTING & PRESENTATION 
H12005                   CASE STUDIES 
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GRADUATE DIPLOMA IN INFORMATION SYSTEMS ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
G12001                   BUSINESS INTELLIGENCE  
G12002                   COMPUTER SYSTEM AUDITING 
G12003                   INNOVATIVE MANAGEMENT 
G12004                   PROJECT MANAGEMENT 
G12005                   CASE STUDIES 
 

 
FACULTY OF CERTIFIED TELECOMMUNICATION ADMINISTRATORS 

 
FACULTY CODE: 0 13 

 
 GRADUATE DIPLOMA IN TELECOMMUNICATION ADMINISTRATORS 
  
AWARD CODE: AWD13001 
  
FOUNDATION IN TELECOMMUNICATION ENGINEERING ADMINISTRATORS 
           
MODULE CODE           MODULE TITLE 
F13001                   WORK FORCE ADMINISTRATION 
F13002                   HEALTH AND SAFETY MANAGEMENT  
F13003                   DOCUMENTATION HANDLING 
F13004                   COMMUNICATION WITHIN ORGANISATIONS 
F13005                   CASE STUDIES 
  
DIPLOMA IN TELECOMMUNICATION ENGINEERING ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
D13001                   OFFICE ADMINISTRATION 
D13002                   RE-CYCLING TECHNIQUES 
D13003                   ERGONOMICS AND THE WORKING ENVIRONMENT 
D13004                   PRINCIPLES AND PRACTICE OF PEOPLE MANAGEMENT 
D13005                   CASE STUDIES 
  
HIGHER DIPLOMA IN TELECOMMUNICATION ENGINEERING ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
H13001                   DECISION MAKING TECHNIQUES 
H13002                   STRUCTURES & NETWORK PLANNING 
H13003                   ETHICS AND SOCIAL RESPONSIBILITY  
H13004                   ENVIRONMENTAL MANAGEMENT 
H13005                   CASE STUDIES 
  
GRADUATE DIPLOMA IN TELECOMMUNICATION ENGINEERING ADMINISTRATORS 
  
MODULE CODE           MODULE TITLE 
G13001                   TELECOMMUNICATION MANAGEMENT  
G13002                   PROJECT MANAGEMENT 
G13003                   DISASTER PREVENTION ADMINISTRATION 
G13004                   WELFARE & WORKPLACE MANAGEMENT 
G13005                   CASE STUDIES 
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FACULTY OF CERTIFIED LEGAL ADMINISTRATION 
 

FACULTY CODE: 014 
 
 

 GRADUATE DIPLOMA IN LEGAL ADMINISTRATION 
AWARD LEGAL:           AWD14001 
  
FOUNDATION IN LEGAL ADMINISTRATION    
  
MODULE CODE           MODULE TITLE 
F14001                   UNDERSTANDING BRITISH LEGISLATION 
F14002                   LEGAL FRAMEWORK OF ENTREPRENEURSHIP 
F14003                   LEGAL METHOD AND MAURITIAN LEGAL SYSTEM 
F14004                   COMMUNICATION SKILLS FOR LAWYERS  
F14005                   CASE STUDIES 
  
DIPLOMA IN LEGAL ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
D14001                   HEALTH AND SAFETY LEGISLATION 
D14002                   LEGAL FRAMEWORK OF GOVERNMENT 
D14003                   CONSTITUTIONAL LAW 
D14004                   HUMAN RIGHTS AND CIVIL LIBERTIES 
D14005                   CASE STUDIES 
  
HIGHER DIPLOMA IN LEGAL ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
H14001                   CRIMINAL & CIVIL PROCEDURE 
H14002                   COMPANY LAW & TRUSTS 
H14003                   PROFESSIONAL DOCUMENTATION 
H14004                   CYBER LAWS 
H14005                   CASE STUDIES 
  
GRADUATE DIPLOMA IN LEGAL ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
G14001                   LITIGATION AND LAW OF EVIDENCE 
G14002                   GENERAL PRINCIPLES OF PUBLIC INTERNATIONAL LAW 
G14003                   ALTERNATIVE DISPUTE RESOLUTION 
G14004                   JURIES PRUDENCE 
G14005                   CASE STUDIES 
  

FACULTY OF CERTIFIED QUANTITATIVE SURVEYOR ADMINISTRATION 
 

FACULTY CODE: 015 
 

 GRADUATE DIPLOMA IN QUANTITATIVE SURVEYOR ADMINISTRATION 
AWARD CODE:           AWD15001 
  
FOUNDATION IN QUANTITATIVE SURVEYOR ADMINISTRATION          
  
MODULE CODE           MODULE TITLE 
F15001                   MECHANICAL DRAWING 
F15002                   BUSINESS COMMUNICATION 
F15003                   STRENGTH OF MATERIALS 
F15004                   ASSET MANAGEMENT 
F15005                   CASE STUDIES 



 

CEA 

 

 

- 20 - 

DIPLOMA IN QUANTITATIVE SURVEYOR ADMINISTRATION 
 

MODULE CODE           MODULE TITLE 
D15001                   CAD APPLICATIONS 
D15002                   PROJECT INFORMATION MANAGEMENT 
D15003                   QUANTITATIVE METHODS 
D15004                   PROJECT REPORTING 
D15005                   CASE STUDIES 

 
HIGHER DIPLOMA IN QUANTITATIVE SURVEYOR ADMINISTRATION 

 
MODULE CODE           MODULE TITLE 
H15001                   PROJECT MANAGEMENT SOFTWARE 
H15002                   PROJECT COORDINATION & CONTROL 
H15003                   WEB RESOURCES FOR QUANTITATIVE SURVEYOR 
H15004                   LEGAL ISSUES FOR QUANTITATIVE SURVEYOR 
H15005                   CASE STUDIES 

 
GRADUATE DIPLOMA IN QUANTITATIVE SURVEYOR ADMINISTRATION 

 
MODULE CODE           MODULE TITLE 
G15001                   STREET MANAGEMENT 
G15002                   TOWN PLANNING 
G15003                   TECHNICAL DOCUMENTATION FOR QUANTITATIVE SURVEYOR 
G15004                   SITE MANAGEMENT 
G15005                   CASE STUDIES 

 

 
FACULTY OF CERTIFIED GENERAL ADMINISTRATION 

 
FACULTY CODE: 016 

 
 GRADUATE DIPLOMA IN GENERAL ADMINISTRATION 
AWARD CODE:           AWD16001 

 
FOUNDATION IN GENERAL ADMINISTRATION          

 
MODULE CODE           MODULE TITLE 
F16001                   BUSINESS MATHEMATIC & OPERATIONAL RESEARCH  
F16002                    REPORT WRITING 
F16003                   BUSINESS COMPUTING 
F16004                   OFFICE PLANNING & CONTROL 
F16005                   CASE STUDIES 

 
DIPLOMA IN GENERAL ADMINISTRATION 

 
MODULE CODE           MODULE TITLE 
D16001                   SPACE MANAGEMENT 
D16002                   ENVIRONMENTAL TECHNOLOGY 
D16003                   MANAGING TRANSITION AND CHANGE MANAGEMENT 
D16004                   HUMAN CAPITAL MANAGEMENT 
D16005                   CASE STUDIES 

 
HIGHER DIPLOMA IN GENERAL ADMINISTRATION 

 
MODULE CODE           MODULE TITLE 
H16001                   LEGAL ISSUES 
H16002                   ECONOMIC ENVIRONMENT 
H16003                   ERGONOMICS & THE WORKING ENVIRONMENT 
H16004                   PRINCIPLES AND PRACTICE OF PEOPLE MANAGEMENT 
H16005                   CASE STUDIES 
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GRADUATE DIPLOMA IN GENERAL ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
G16001                   ORGANISATIONAL BEHAVIOUR 
G16002                   OPERATIONS MANAGEMENT 
G16003                   TOTAL QUALITY MANAGEMENT 
G16004                   MANAGEMENT DECISION MAKING TECHNIQUES 
G16005                   CASE STUDIES 

 
 

FACULTY OF CERTIFIED BUSINESS ADMINISTRATION 
 

FACULTY CODE: 017 
 
 GRADUATE DIPLOMA IN BUSINESS ADMINISTRATION 
AWARD CODE:           AWD17001 
  
FOUNDATION IN BUSINESS ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
F17001                   BUSINESS ORGANISATION 
F17002                   FINANCIAL ACCOUNTING 
F17003                   DOCUMENT HANDLING 
F17004                   COMMUNICATION 
F17005                   CASE STUDIES 
  
DIPLOMA IN BUSINESS ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
D17001                   SYSTEM APPROACH 
D17002                   QUANTITATIVE METHOD 
D17003                   LEGAL ISSUES IN BUSINESS 
D17004                   BUSINESS ECONOMICS 
D17005                   CASE STUDIES 
  
HIGHER DIPLOMA IN BUSINESS ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
H17001                   ADMINISTRATING HUMAN CAPITAL 
H17002                   BUSINESS COMPUTING 
H17003                   PROJECT ADMINISTRATION 
H17004                   REPORTING & PRESENTATION 
H17005                   CASE STUDIES 
  
GRADUATE DIPLOMA IN BUSINESS ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
G17001                   BUSINESS INTELLIGENT 
G17002                   STRATEGIC MANAGEMENT 
G17003                   OPERATIONAL RESEARCH 
G17004                   POLICY MAKING  
G17005                   CASE STUDIES 
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FACULTY OF CERTIFIED SALES ADMINISTRATION 
 

FACULTY CODE: 018 
  
GRADUATE DIPLOMA IN SALES ADMINISTRATION 
AWARD CODE:           AWD01801 
  
FOUNDATION IN SALES ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
F18001                   CUSTOMER BEHAVIOUR & PRICING 
F18002                   STOCK BEHAVIOUR & STOCK CONTROL 
F18003                   SALES DOCUMENTATION 
F18004                   COMMUNICATION 
F18005                   CASE STUDIES 
  
DIPLOMA IN SALES ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
D18001                   PUBLIC RELATIONS 
D18002                   BASIC ACCOUNTING 
D18003                   HUMAN RELATED MANAGEMENT 
D18004                   COMPUTER APPLICATIONS 
D18005                   CASE STUDIES 
  
HIGHER DIPLOMA IN SALES ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
H18001                   SPREADSHEET ANALYSIS FOR SALES 
H18002                   QUANTITATIVE METHOD 
H18003                   LEGAL ISSUES IN SALES 
H18004                   ADVERTISEMENT 
H18005                   CASE STUDIES 
  
GRADUATE DIPLOMA IN SALES ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
G18001                   INTERNATIONAL MARKETING 
G18002                   REPORTING & PRESENTATION 
G18003                   CUSTOMER RELATIONS MANAGEMENT 
G18004                   E COMMERCE 
G18005                   CASE STUDIES 

 
FACULTY OF CERTIFIED WEB ADMINISTRATION 

 
FACULTY CODE: 019 

 
 GRADUATE DIPLOMA IN WEB ADMINISTRATION 
AWARD CODE:           AWD19001 
  
 FOUNDATION IN WEB ADMINISTRATION     
  
MODULE CODE           MODULE TITLE 
F19001                   WEB DESIGNING           
F19002                   DATABASE ADMINISTRATION 
F19003                   BUSINESS COMMUNICATION 
F19004                   BUSINESS MATHEMATICS & ACCOUNTING 
F19005                   CASE STUDIES 
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DIPLOMA IN WEB ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
D19001                   WEB CASTING  
D19002                   LEGAL ISSUES IN E-COMMERCE 
D19003                   BUSINESS INTELLIGENT 
D19004                   KNOWLEDGE MANAGEMENT 
D19005                   CASE STUDIES 

 
HIGHER DIPLOMA IN WEB ADMINISTRATION 

 
MODULE CODE           MODULE TITLE 
H19001                   WEB REPORTING 
H19002                   INTERNATIONAL FINANCE BASICS 
H19003                   ELECTRONIC DOCUMENTATION 
H19004                   INTERNET SECURITY 
H19005                   CASE STUDIES 

 
GRADUATE DIPLOMA IN WEB ADMINISTRATION 

 
MODULE CODE           MODULE TITLE 
G19001                   WEB INTEGRATION 
G19002                   TOTAL QUALITY MANAGEMENT  
G19003                   INTERNET INDUSTRIAL STANDARDS 
G19004                   ICT ECHOLIKE  
G19005                   CASE STUDIES 
  

FACULTY OF CERTIFIED INNOVATIVE PROJECTS ADMINISTRATION 
 

FACULTY CODE: 020 
  

 
 GRADUATE DIPLOMA IN INNOVATIVE PROJECTS ADMINISTRATION 
AWARD CODE:           AWD20001 
  
FOUNDATION IN INNOVATIVE PROJECTS ADMINISTRATION    

 
MODULE CODE           MODULE TITLE 
F20001                   PROFESSIONAL DOCUMENTATION 
F20002                   COMMUNICATION SKILLS 
F20003                   BASIC ACCOUNTING 
F20004                   INDICATION TO INNOVATION 
F20005                   CASE STUDIES 

 
DIPLOMA IN INNOVATIVE PROJECTS ADMINISTRATION 

 
MODULE CODE           MODULE TITLE 
D20001                   ADVANCE SPREADSHEET ANALYSIS 
D20002                   PROJECT INFORMATION MANAGEMENT 
D20003                   ENTERPRISES RESOURCES PLANNING ERP 
D20004                   PROJECT MANAGEMENT SOFTWARE 
D20005                   CASE STUDIES 

 
HIGHER DIPLOMA IN INNOVATIVE PROJECTS ADMINISTRATION 

 
MODULE CODE           MODULE TITLE 
H20001                   DATABASE ADMINISTRATION  
H20002                   AGILE VISION 
H20003                   CONCEPT OF INTELLECTUAL PROPERTY  
H20004                   PROJECT DOCUMENTATION 
H20005                   CASE STUDIES 
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GRADUATE DIPLOMA IN INNOVATIVE PROJECTS ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
G20001                   STRATEGIC MARKETING & INNOVATIVE PRODUCTS 
G20002                   PLANNING, CONTROL & PERFORMANCE MANAGEMENT 
G20003                   MANAGEMENT REPORTING & PRESENTATION 
G20004                   INNOVATION & DEVELOPMENT CYCLE 
G20005                   CASE STUDIES 
 
 
 

FACULTY OF CERTIFIED E-COMMERCE ADMINISTRATION 
 

FACULTY CODE: 021 
  
 GRADUATE DIPLOMA IN E-COMMERCE ADMINISTRATION 
AWARD CODE:           AWD21001 
  
FOUNDATION IN E-COMMERCE ADMINISTRATION    
  
MODULE CODE           MODULE TITLE 
F21001                   WEB DESIGNING 
F21002                   COMPUTER LITERACY 
F21003                    BASIC COMMERCE 
F21004                   BASIC ACCOUNTING 
F21005                   CASE STUDIES 
  
DIPLOMA IN E-COMMERCE ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
D21001                   BUSINESS STUDIES 
D21002                   COMPUTER SOFTWARE APPLICATIONS 
D21003                   DATABASE & ACTIVE PAGES  
D21004                   E COMMERCE BASICS 
D21005                   CASE STUDIES 
  
HIGHER DIPLOMA IN E-COMMERCE ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
H21001                   BUSINESS MATHEMATIC 
H21002                   DOMAIN MANAGEMENT 
H21003                   SECURITY ISSUES IN E BUSINESS 
H21004                   LEGAL ISSUES IN E-BUSINESS 
H21005                   CASE STUDIES 
  
GRADUATE DIPLOMA IN E-COMMERCE ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
G21001                   GLOBALISATION 
G21002                   CHANGE MANAGEMENT 
G21003                   STRATEGIC MANAGEMENT 
G21004                   B2B, B2C & C2C RELATIONS 
G21005                   CASE STUDIES 



 

CEA 

 

 

- 25 - 

 
FACULTY OF CERTIFIED BUSINESS ACCOUNTING ADMINISTRATION 

 
FACULTY CODE: 022 

  
 GRADUATE DIPLOMA IN BUSINESS ACCOUNTING ADMINISTRATION 
AWARD CODE: AWD22001 
  
FOUNDATION BUSINESS ACCOUNTING ADMINISTRATION 
  
MODULE CODE           MODULE TITLE 
F22001          FINANCIAL RECORDING & REPORTING        
F22002          ACCOUNTING FRAMEWORK AND FUNCTIONS 
F22003          MANAGING PEOPLE 
F22004                   MANAGING ASSETS 
F22005                   CASE STUDIES – (SCENARIO LEVEL 100) 
  
DIPLOMA BUSINESS ACCOUNTING ADMINISTRATION 

 
MODULE CODE           MODULE TITLE 
D22001                   COMPUTERISED ACCOUNTING 
D22002                   FINANCIAL INFORMATION FOR ADMINISTRATION 
D22003                   BUSINESS INFORMATION SYSTEM  
D22004                   AUDITING & INTERNAL RECONSIDERATION 
D22005                   CASE STUDIES (SCENARIO LEVEL 200) 
  
HIGHER DIPLOMA BUSINESS ACCOUNTING ADMINISTRATION 

 
MODULE CODE           MODULE TITLE 
H22001                   TAXATION PRINCIPLES 
H22002                   OPERATIONAL RESEARCH  
H22003                   STRATEGIC ADMINISTRATION 
H22004                   CONTEMPORARY BUSINESS TACTICS  
H22005                   CASE STUDIES (SCENARIO LEVEL 300) 

 
GRADUATE DIPLOMA BUSINESS ACCOUNTING ADMINISTRATION 

 
MODULE CODE           MODULE TITLE 
G22001                   BUSINESS TAXATION 
G22002                   BUSINESS RESEARCH METHODS 
G22003                   PROBLEM SOLVING STRATEGIES 
G22004                   E COMMERCE & BUSINESS INTELLIGENT 
G22005                   CASE STUDIES (SCENARIO LEVEL 400) 

 
 

FACULTY OF CERTIFIED ACCOUNTING TECHNICIAN ADMINISTRATION 
 

FACULTY CODE: 023 
 

 GRADUATE DIPLOMA IN ACCOUNTING TECHNICIAN 
AWARD CODE:           AWD23001 
  
FOUNDATION IN ACCOUNTING TECHNICIAN          
  
MODULE CODE           MODULE TITLE 
F23001                   COMMUNICATION SKILLS 
F23002                   PAYROLL ACCOUNTING 
F23003                   TRANSACTION POSTING & FINAL ACCOUNTING 
F23004                   STOCK ACCOUNTING 
F23005                   CASE STUDIES 
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DIPLOMA IN ACCOUNTING TECHNICIAN 
 

MODULE CODE           MODULE TITLE 
D23001                   COST ACCOUNTING 
D23002                   DECISION MAKING TECHNIQUE 
D23003                   COMPUTER SOFTWARE APPLICATION 
D23004                   LEGAL FRAMEWORK 
D23005                   CASE STUDIES 

 
HIGHER DIPLOMA IN ACCOUNTING TECHNICIAN 

 
MODULE CODE           MODULE TITLE 
H23001                   COMPUTERISED ACCOUNTING 
H23002                   AUDITING 
H23003                   DOCUMENT CONTROLS 
H23004                   MANAGEMENT ISSUES IN ACCOUNTING 
H23005                   CASE STUDIES 

 
GRADUATE DIPLOMA IN ACCOUNTING TECHNICIAN 

 
MODULE CODE           MODULE TITLE 
G23001                   ORGANISATIONAL ISSUES 
G23002                   QUANTITATIVE METHOD 
G23003                   DATABASE & ACCOUNTING 
G23004                   FINANCIAL REPORTING & PRESENTATION 
G23005                   CASE STUDIES 

 
 

FACULTY OF CERTIFIED BUSINESS SECRETARY ADMINISTRATION 
 

FACULTY CODE: 024 
 

 GRADUATE DIPLOMA IN BUSINESS SECRETARY ADMINISTRATORS 
AWARD CODE:           AWD24001 

 
FOUNDATION IN BUSINESS SECRETARIES   

 
MODULE CODE           MODULE TITLE 
F24001                   COMMUNICATION SKILLS 
F24002                   WEB BASED OFFICE ADMINISTRATION 
F24003                   ACCOUNTING FRAMEWORK 
F24004                   LEGAL FRAME WORK 
F24005                   CASE STUDIES 

 
DIPLOMA IN BUSINESS SECRETARIES 

 
MODULE CODE           MODULE TITLE 
D24001                   SPACE MANAGEMENT 
D24002                   CHANGE MANAGEMENT 
D24003                   DOCUMENT HANDLING 
D24004                   OFFICE PLANNING & CONTROL 
D24005                   CASE STUDIES 

 
HIGHER DIPLOMA IN BUSINESS SECRETARIES 

 
MODULE CODE           MODULE TITLE 
H24001                   BUSINESS COMPUTING 
H24002                   EVENT MANAGEMENT 
H24003                   REPORTING & PRESENTATION 
H24004                   PERFORMANCE ANALYSIS 
H24005                   CASE STUDIES 
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GRADUATE DIPLOMA IN BUSINESS SECRETARIES 
  
MODULE CODE           MODULE TITLE 
G24001                   POLICY MAKING 
G24002                   STRATEGIC PLANNING 
G24003                   ORGANISATIONAL BEHAVIOUR 
G24004                   HEALTH & SAFETY ISSUES 
G24005                   CASE STUDIES 
    

 

CEA – 2007-2010 TUTORIAL STUDENT FEE STRUCTURE 
  

The Corporation of Executive & Administrators (CEA) is a unique international professional body incorporated 
in Great Britain in the year 1981 as a Limited by Guarantee with No Shares and Non- Profit Making 
Educational Institution.  CEA has been providing UK Professional Membership in recognition of an 
individual’s achievement in his/her area of profession. The founders of CEA had foreseen in the early 
eighties, the importance in recognizing Professional and Vocational Training Qualifications. To this effect, 
CEA has facilitated in their Memorandum of Article the concept of Faculties to offer this unique membership 
by recognizing an individual’s achievement in his/her area of career. In the millennium year CEA’s Board of 
Council has decided to endorse all their Faculties Members as Certified Members due to the fact of 
most of them are in public practise with their individuals’ specialisation.   
 

 
Tutorial Student Examination Fee Structure 

 
Criteria    Reg. Asses. /Exam. Verf.    Cert. Total 
 
Foundation   £ 30       £40     £ 30       £ 20    £ 120  
 

Diploma   £ 40      £ 50      £ 35        £ 25   £ 150  
 

Higher National Diploma  £ 50      £ 60      £ 40        £ 30   £ 180  
 

Graduate Diploma   £ 60      £ 75      £ 50        £ 40   £ 225  

 

Grade of Membership Awards 
 

The Executive Board of Council have to a conclusion in consultation with the awarding committee that, when 
student successfully completing the CEA Study Programmes to offer the following Grade of Membership for 
tier successful students. 
 

Foundation Level     Affiliate Grade Membership 
 
Diploma Level      Associate Grade Membership 
 
Higher National Diploma Level    Practitioner Grade Membership 
 
Graduate Level     Full Member Grade Membership 

 
Exclusive Note 
 
The Tutorial Providers can apply on behalf of their students for the appropriate Grade of Membership from the 
CEA office directly on successfully completing the study plan. If the students applying for the Membership via 
their Tutorial College, they will be exempted form the Non-Refundable Registration and Exemption 
Fees. The CEA’s Executive Board of Council (EBC) has permitted the Tutorial Providers to charge an 
administration fee and that should not exceed UK Sterling £25.00.  
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CEA – 2007-2010 CANDIDATE MEMBERSHIP FEE STRUCTURE 
  

The Corporation of Executive & Administrators (CEA) is a unique international professional body 
incorporated in Great Britain in the year 1981 as a Limited by Guarantee with No Shares and Non- Profit 
Making Educational Institution.  CEA has been providing UK Professional Membership in recognition of an 
individual’s achievement in his/her area of profession. The founders of CEA had foreseen in the early 
eighties, the importance in recognizing Professional and Vocational Training Qualifications. To this effect, 
CEA has facilitated in their Memorandum of Article the concept of Faculties to offer this unique membership 
by recognizing an individual’s achievement in his/her area of career. In the millennium year CEA’s Board 
of Council has decided to endorse all their Faculties Members as Certified Members due to the fact of 
most of them are in public practise with their individuals’ specialisation.   
 

Affiliate Grade 
 
Non-Refundable Registration Fee   £     25.00      
Annual Subscription Fee    £     24.00   
Total Enrollment t Fee    £     49.00       
Exemption Fee     £     40.00    
 

Associate Grade 
 
Non-Refundable Registration Fee   £      40.00      
Annual Subscription Fee    £      36.00   
Total Enrolment  Fee     £    76.00     
Exemption Fee     £      60.00   
 

Practitioner Grade 
 

Non-Refundable Registration Fee   £     60.00      
Annual Subscription Fee    £     48.00   
Total Enrolment Fee     £   108.00    
Exemption Fee     £     80.00   
 

Full Membership Grade 
 
Non-Refundable Registration Fee   £    100.00      
Annual Subscription Fee    £      60.00   
Total Enrolment Fee     £    160.00  
Exemption Fee     £    100.00      
 

Fellowship Grade 
 
Non-Refundable Registration Fee   £   175.00      
Annual Subscription Fee    £     72.00   
Total Enrolment Fee     £   247.00    
Exemption Fee     £   295.00   
 
 
 
Special Note: 

The CEA’s Executive Board of Council (EBC) has permitted the Local Representative to handle the Initial 
consideration for the suitability for the Faculty’s Membership. For this, services they are permitted charge 
an administration fee and that should not exceed UK Sterling £25.00. 
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CEA CEA CEA CEA ––––    2002002002007777----2020202010101010    CANDIDATE’SCANDIDATE’SCANDIDATE’SCANDIDATE’S    
CERTIFIED MEMBERSHIPCERTIFIED MEMBERSHIPCERTIFIED MEMBERSHIPCERTIFIED MEMBERSHIP    

FEE STRUCTUREFEE STRUCTUREFEE STRUCTUREFEE STRUCTURE    
 
  

The Corporation of Executive & Administrators (CEA) is being a unique international professional body 
incorporated in Great Britain in the year 1981 as a Limited by Guarantee with No Shares and Non- Profit 
Professional Educational Institution awarding it own Diplomas and Memberships.  CEA has been 
providing UK Professional Membership in recognition of an individual’s achievement in his/her area of 
profession under the scheme of Accreditation for Career Progress Development (ACPD) since millennium 
year 2000.  
The Founders and Council Members of CEA have come to conclusion since 2005 of the necessity for a       
“Exceptional Membership of Certificate of Endorsement” for the candidates of Consortium of Professional 
Bodies and Universities (CPBU) of UK Commission for Consistent Learning (UK-CCL).The CPBU is a 
division of UK-CCL offering inter affiliation services for legitimate Non Traditional and Non Campus 
universities for their  graduates to gain a recognised and reputable UK Professional Body Membership. To 
this effect, UK-CCL has taken on the task of assessing the suitable candidates from the legitimate 
universities for this Exceptional Certified Membership. This grade of membership is only offered to 
associates of CPBU of UK-CCL. It is an unbelievable unique endorsement for the Non Traditional 
University Graduates. 
A reputable Professional Body Membership is to enhance the individual’s professional image in the society 
and work place. To implement this scheme, the council have added a special Membership Grade in 
recognising the degree qualifications awarded by CPBU universities an endorsement to confirm their 
individual achievement for Professional Status.  This endorsement of Membership came to effect from 
September 2006, which was unanimously approved by the Executive Council of CEA. This authorization was 
possible because of the Memorandum of Article had option to consider offer this unique certified 
membership.  
This Exceptional Membership is to meet the growth of the Third millennium in enhancing accreditation 
for degree holders.  In another word CEA is dedicated objective is in encouraging the Work Oriented 
Professional and Vocational Degree Qualifications worldwide.  Hands on degree must be given due place 
in the market of employment. To this effect this Exceptional Certified Membership will be marketing 
instrument. As the world of economic is totally relying on the modern technology, Professional 
Qualifications and Memberships are vital important for the professionalism. CEA is dedicated to be the 
beacon for facilitating Quality Professional and Vocational Qualifications and internationally accepted 
Certified Professional Memberships. 

 

Grade of Certified Membership 
 
The Founders and Council Members of CEA have unanimously passed the resolution in confirming that the 
members who are successful in obtaining the Certified Membership to use the appropriate designatorary 
letters after the names. 

The Bachelor degree holders eligible to designate 
Certified Companion of Bachelors (CCB-UK), 

 
The Master degree holders eligible to designate  

 Honoured Compatriot Masters (HCM-UK) 
 

The Doctorate degree holder’s eligible to designate 
Distinguish Comrade of Doctors (DCD-UK)  

 



 

CEA 

 

 

- 30 - 

Certified Membership Fee Schedule 

                                                   Enroll.                 Subs.               Total 

Bachelor      £75     £ 84   £159 

Master       £100     £ 108   £ 208 

Doctorate    £ 175    £144   £ 319   

 

 

 
 

CEA Case Studies 

The aim of case studies is to test theoretical knowledge in an unfamiliar context through pre-issued or unseen 
cases of varying lengths. A variety of skills are tested - students need to be able to analyse, evaluate and 
communicate their ideas clearly on paper. Frequently, numerical manipulation is also required as is 
subsequent application of candidate results.  

CEA - Foundation    
Four Foundation level modules for bingers or for 
mature students and a foundation level Case Studies 
      

CEA - Higher Diploma  
  

Four Higher Diploma level modules including two 
presentations and Higher Diploma level Case Studies 
 

CEA -Graduate Diploma  
 
Four Graduate Diploma level modules including four 
presentations and Graduate Diploma level Case Studies 

CEA 
Professional 

DMS Qualification 

CEA - Diploma     
 
Four Diploma level modules including one 
presentations and Diploma level Case Studies 
     

Specific Diploma 
In 

Respective field 
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Each year technology takes us deeper within "inside space." From the faculties of CEA, we see things that 
have never been seen before. Even today, the genomics research is opening the way to hundreds of new start-
ups based on things that were not even imagined just a few years ago. And, this work is just beginning.  

The Case studies of CEA, most of them with common sense world view is based on the sciences that describe 
things outside of traditional approach. The new world of science is an ever-increasing exploration of that 
which exists deep within. There are various starting points for this exploration in answering case studies. 
Candidates should explain a suitable domain rich for exploration and for new business opportunities in 
answers of case studies. A good answer will always contain some originality of thought and demonstrate 
skills of perception. Examiners report that many candidates under perform because they tend to launch into 
writing answers without taking sufficient time to interpret all the information given first. 

Case studies in different levels are expected to answer in different manner. In order to improve answering 
capability for case studies in Foundation level the case study is executed as a off-line examination, where 
candidate takes two week to answer the case study question. In Diploma level only the case scenario will be 
given   in advance, but answering the question will be a 2 hrs exam. For Higher Diploma level case and 
scenario and question is a 3:30 hrs paper. In the final stage a presentation is included. 

Coursework 

CEA Coursework is research or projects that count towards a candidate’s final grade in each term for each 
module. It includes extended essays, investigations, practical experiments or performance work. Coursework 
are assessed by the internal examiners of the respective centres, they have gained throughout a course. 
Coursework is done at home and in class. Candidates are encouraged to use research sources such as 
textbooks, encyclopaedias, journals, TV, radio and the internet. 

Coursework refers to one or more pieces of original written work done by the candidate and is an excellent 
opportunity to show the examiner candidate enthusiasm and interest in the subject. Each faculty of CEA has 
its own approach to coursework. Some allow a completely free choice of assignment while others ask 
candidate to select from a fixed menu of topics. Make sure candidate have read any regulations and advice 
issued by the respective faculty. Choose a topic which interest’s candidate and which allows candidate to 
demonstrate what candidate know and understand. 

 
CEA Diploma in Management Studies (CEA-DMS) 

 
Diploma in Management Studies (DMS) is categorised as the first step towards the Post Graduate 
Qualification after the First Degree and it is the general norm in the academic world of today. This DMS 
achievement is categorised to the award of a Certificate of Unit Achievement comparable to Business & 
Technology Education Council (BTEC) to Advanced Professional Diploma Programme or National 
Vocational Qualification Level 5. Each successful applicant will admitted CEA’s Practitioner Grade of 
Membership. 
 
The CEA Diploma in Management Studies is the ideal programme for middle, junior or executive managers 
who are keen to attain a proficient management qualification to enhance their professional career. This course 
is designed for a variety of candidates, including those with a degree or equivalent professional qualification 
or professional experience or for someone seeking entry to a master’s degree. The CEA DMS will allow 
managers to develop across a range of areas relevant to their present and future roles in their organisation 
and to prepare them to perform confidently and effectively as a member of a management team. The 
programme is designed to meet higher standards for management in the UK and other parts of the world. 
 
CEA Academic Board in consultation with their Assessors and Verifiers, UK- Commission for Consistent 
Learning (UK-CCL) has developed a DMS Programme for their Members to set a path in obtaining a  
qualification which is comparable to a degree qualification, which will lead them to follow a Post Graduate 
Degree Qualification in their respective field of specialisation.  
 
CEA in discussion with UK-CCL have made it possible with assistance of Consortium of Professional Bodies 
and Universities (CPBU) to offer this special privilege and opportunity to CEA Members. CEA is an Affiliate 
Member of Consortium of Professional Bodies & Universities (CPBU) which is the division of UK-
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Commission for Consistent Learning (UK-CCL). Each university has its own entry criteria and every 
applicant have to meet the said requirement to obtain the respective equivalent qualification from the 
universities. 
 
This DMS Study Programme is specially designed and to give a prime opportunity of every individual, 
who has not got a Academic First  Degree to progress their career path for a repeatable Master Degree 
Programme. With the course structure, the applicant has to submit a Project Work / Dissertation 
amounting to 18,000 words to confirm the benefit of this qualification. This Project Work / Dissertation 
must be related to their respective area of profession. Along with that applicant will have to attend a three 
hours oral examination. 
 
 It is clearly stated by CEA Academic panel that without the submission of Project Work / Dissertation and 
attending the Oral Examination the applicant will not be able achieve the said high calibre qualification 
facilitated by CEA.  
 
About the Course 
 
This is a professional development course at post graduate level. Successful completion of the first phase 
leads to the award of CEA Certificate in Management Studies (CEA CMS) and the completion of phase two to 
a CEA DMS award and a free admission into CEA’s Practitioner grade membership for six months. 
 
The CEA DMS combines personal development with a process of management education and development 
to provide you with the knowledge and skills needed to enhance your performance in employment, to foster 
your career, and to enable you to more effectively contribute to any organisations of which you are a part. 
 
You will be expected to contribute to a supportive yet challenging learning environment. The course 
demands commitment and enthusiasm, and in return, provides opportunities and arenas within which to 
learn about strategically managing any organisation.  
 
The modules in the course are all assessed by means of standards set by the UK Commission for Consistent 
Learning (UK-CCL) which is the independent assessment and verification body for the CEA. 
 
Duration 
 
This course is designed to be completed in one year. At the discretion of the tutorial provider, the CEA DMS 
may be taught in 2 years on a part time basis. 
 
Entry Requirement 
 
The applicant must be having successfully completed the CEA’s Graduate Diploma and must be CEA Practitioner 
Grade of Membership minimum of Two years. If not the applicant must be in Middle or Senior Managerial 
Position not less than three years. The applicant is over 25years of age with good command of knowledge in English with 
the skill of communication and writing.   
  
Or  

• A degree awarded by a UK university in the business discipline, or 
• An award from an overseas institution of equal standing to a UK degree, or 
• Other qualifications and/or experience that has demonstrated that the applicant 

 

Module Structure 

 

PHASE  ONE (CEA CMS)  
 

1. The Business Entrepreneur 
2. Accounting for Managers 
3. Economic Environment 
4. Management Information Systems 
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PHASE  TWO (CEA DMS) . 
 

1. Organisational Behaviour 
2. Marketing Management 
3. Financial Management 
4. Managing People 
5. Project/Thesis 

 
 
Detailed Syllabus 
 
DMS001     The Business Entrepreneur Principles, problems and issues in organizing a new 

venture in small business. Topics covered include 
the enterprising spirit, proposal writing, financing, 
organizing, and operating aspects.  

DMS002     Accounting for Managers Managerial decision making and financial planning 
through accounting analysis. Special attention is 
given to cost analysis and control, cost allocation, 
budgeting, financial analysis, and behavioural 
aspects of accounting. 

DMS003     Economic Environment Analysis of current topics and issues in 
macroeconomics. Topics covered include 
employment, inflation, fiscal policy, monetary 
policy, international trade, economic development 
and issues, regional economic associations, income 
distribution and international economic relations. 

DMS004     Management Information Systems Candidates learn to establish, operate, and control 
integrated, computer based information systems to 
support management decision making. Topics 
discussed include structuring of information 
systems, hardware and software systems, quality 
assurance, information gathering, storage, retrieval, 
and control. 

DMS005     Organisational Behaviour Application of behavioural science concepts within a 
business ethics framework. The emphasis is on 
understanding how individuals and groups behave 
in organizations, and the development of a moral 
organizational culture. Topics of interest include 
perception, values attitude, motivation, group 
behaviour, communication, leadership, power, 
politics, conflict, organizational culture, and 
organizational change. 

DMS006     Marketing Management A course designed to enable the student and 
managers to develop and implement marketing 
strategies. Both the local and global marketplace are 
considered in analyzing marketing opportunities; 
selecting target markets; designing marketing 
programs; and organizing, implementing, and 
controlling marketing efforts. 
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DMS007     Financial Management A course focusing on the investing and financing 
activities of a corporation. Topics covered include 
the concept and application of risk, return, and 
value; cost of capital and capital budgeting; working 
capital management; capital structure; and 
international aspects of financial management. 

DMS008     Managing People Integration of human resource programs into 
organization strategy to support long-term 
competitive strategies. The emphasis is on the 
attraction and retention of competent personnel, 
management of human resource flow, work systems, 
and reward systems. 

DMS009     Project/Dissertation Successful dissertation of your final project would 
lead you to the attainment of your CEA DMS award 
and a practitioner grade professional membership 
with the prestigious CEA. 

 
 
 
Method of Assessment 
 
There are no formal examinations for this course; however classroom tests would be conducted at the 
discretion of your course lecturer. You will gain 40% of your credits accordingly from classroom tests and 
participation. Submission and successful dissertation of your project will contribute to up to 60% credit units 
of your course. 
 
Method of Training & Subject Delivery: 
 
Classroom teaching, Research method, Self-learning guidance, Workplace assessment, Case Studies, 
Education tour and Tutorials  
 
 
No Assessment Method Points % 

1 Assignments 20 
2 Examinations 20 
3 Case Studies  20 
4 Oral Examinations 20 
5 Project/Course Work 20 

 
 
Module grading guide: 
 
The total percentage earned will translate into letter grade as follows: 
90 – 100% A grade, 80 – 89% B grade, 70 – 79% Credit pass,  50 – 69% Pass and 49% or below Fail 
 
 
 

CEA QUALIFICATIONS AND MEMBERSHIPS LEADS TO A DEGREE QUALIFICATION 
All correspondence and enquires must can be directed through approved representative office or 
tutorial academies. All confirmation of CEA awards will be forwarded directly from the CEA 
Intentional Coordinating Centre. 
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The Unambiguous Character of CEA’s Companion Fellows 

 

CEA is dedicated to be the beacon for facilitating Quality Professional and Vocational Qualifications and 
internationally accepted Certified Professional Memberships. To perform this valuable task, CEA has 
nominated The UK Commission for Consistent Learning (UK-CCL) to function as their Assessors and 
Verifiers to conferrer the CEA awards. The CEA’s singular objective is to offer a creditworthy work oriented 
Professional Diploma Qualification and a reputable Professional Body Membership to enhance the individual’s 
professional image in the society and work place. 
 
The Executive Board of Council of CEA has observed that, there is an increasing demand for quality private 
qualification and new learning methodologies.  Many countries have their own means and ways of quality 
control and their regulatory procedures are usually implemented by government agencies.  However, such 
endeavours are slow and bureaucratic.  UK-CCL Standards of Compliance assures and promotes a sound 
professional and vocational qualification in the private sector in response to the warranty needs that the 
market demands. UK-CCL observes their own Bench Mark Concept to determine their Quality Standard of 
Assessments and Verifications.  
 
 
Merits of the Award 
 
The Executive Board of Council have fathomed out that, being the beacon for quality professional and 
vocational qualifications internationally, that it would be wise to bestow the CEA’s Companion Fellowships 
to individual with High Standards of Business Entrepreneurship and Volunteers of CEA’s International 
Developments. This is a unique and highest award of the CEA’s Supremacy of Court of Arms. The 
Companion Fellows would oversee the CEA’s professional and vocational standards worldwide by sharing 
their knowledge and wisdom together with the Executive Management Council.  
 
The award is the highest accolade that could be awarded by CEA to any individual in recognition of the 
individual’s contribution to society or the nation as a whole.  CEA being the beacon for Professional & 
Vocational Qualifications can confer this highest accolade to any individual whom they seem proper and 
appropriate.  It is not an academic membership nor an award but the highest accolade that can be bestowed 
upon a chosen individual. It is a unique recognition that would forge better fellowship amongst international 
academicians, Professionals and Business Entrepreneurs.  It would also give the opportunity for UK-CCL to 
enhance the quality of Profession and Vocational Qualifications by introducing the concept of ‘UK-CCL 
Standards Compliance’. 
 
Professional & Vocational Qualifications must serve the society as a whole.  The rapid political, social and 
economic changes across the world have brought in their wake increased demands for the reform of 
traditional education systems to meet the challenges of the next century thus improving the access to more 
cost-effective quality qualifications.  The pundits of CEA and UK-CCL focus on professional quality, 
institutional integrity and administrative responsibility. In an age when specialisation and also flexibility are 
essential, there is a need for professional and vocational qualifications to be broad, comprehensive and a 
lifelong learning process. 
 
CEA and UK-CCL Elevated Moral Values: - 
 
• To improve qualifications, maintain quality and practices, towards maintaining appropriate methods 

of learning to enhance individual achievements.  
• To facilitate "best practices" and quality assurance on an international basis thus enabling members to 

enter into a dialogue and to learn from each other. 
• CEA & UK-CCL believes that international cooperation can help higher learning institutions from 

different nations to learn from each other without any dwindling of their autonomy. 
• CEA & UK-CCL will negotiate between professional and vocational institutions / organisations and 

offer solutions to resolve any problems, when deemed necessary. 
• Assurance of professional quality, reliability, administrative responsibility and capability. 
• CEA & UK-CCL Quality Seal confirms the assurance to any individual, employer and establishment 

of quality standards according to UK-CCL Standards Compliance. 
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• CEA & UK-CCL believes in improvement through the self-assessment process, providing institutions 

with considerate analytical assistance to act on their own solutions and strategies for improvement. 
This will maintain effective checks and control to cultivate public confidence and improvement.  

• CEA & UK-CCL has a high commitment to professional and vocational qualification values by 
adopting corporate, strategic or marketing objectives.  

• CEA & UK-CCL is committed to continuous professional development and adopts widely accepted 
norms of good business and employment practice.  

• The character & enhancement that CEA & UK-CCL engages in, for the improvement of professional 
quality learning techniques and professionalism will boost the reputation of individuals and 
institutions. 

• CEA & UK-CCL believes many nations are becoming more liberal and are adapting professional 
qualifications via accreditation systems. This is fast becoming a global trend.  

• CEA & UK-CCL’s accreditation reflects the comparative advantages of numerous core values of 
independence, self-governance, and the assurance of professional quality.  
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